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SECTION 1

Affirmative Action/Equal Employment Opportunity Policy Statement
Point of Statutory and/or Regulatory Reference: Conn. Gen. Stal. Sections 4a-60(a)(1),
4a-60a(a)(1); 46a-68c, 46a-68d Contract Compliance Regqulations Section 46a-68;-

27(1

Confractors shall creafe a policy statement that includes, but js not limited fo, the
following information:

A. Idenfify the individual assigned affirmative action responsibilities,

B. Affirm the Coniractor's commitment to achieve equal employment opportunity
through affirmative action for certain defined profected classes of persons;

C. Pledge the Confractor’s best good faith efforls fo atfain the objectives of the

plan [Sec 46a-68j-27(1)].

This policy statement must be signed and dated by the company CEO or President.

On the next page is an EXAMPLE of an Affiimative Action/Equal Employment
Opportunity Policy Statement that illustrates what could be included in your Policy
Statement. This is a sample only. DO NOT USE THIS AS A FILL-IN-THE-BLANKS

FORM.
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SAMPLE

AFFIRMATIVE ACTION/EQUAL EMPLOYMENT OPPORTUNITY
POLICY STATEMENT

XYZ COMPANY

it is the policy and practice of XYZ Company to assure that no person will be
discriminated against, or be denied the benefit of any activity, program or employment
process, in the areas of recruitment, advertising, hiring, upgrading, promotion, transfer,
demotion, lay off, termination, rehiring, employment, rates of pay andfor other
compensation.

XYZ Company is an affirmative actionfequal opportunity employer and is strongly
committed to all policies which will afford equal opportunity employment to all qualified
persons without regard to race, color, religious creed, age, marital status, national
origin, ancestry, sex, sexual orientation, mental retardation, learning disability, present
or past history of mental disorder, or physical disability including, but not limited fo,
blindness, unless it is shown that such disability prevents performance of the work
involved.

This policy and practice applies to all persons, particularly those who are members of
the protected classes identified as being Black, Hispanic, Asian American, Native

ST jan, Women and Persons With Disabilities. XYZ Cofnpahy will implement,
d ebforce this affirmative action policy statement and grogiam in conjunction
with albapglicableFederaland Stalglawd, s/egulytiohs exacutive g

In orde i ur affirmati ctiofi program, XYZ Compgny v
strategies Jand |pfans ignated rrept Any [deficiencigs identifigd.
supervise Aff| wi advised of their [espongibliities™ 10 en urle ttl

Ultimate responsibility for this affirmative action progran] will be with the Chief Executive
Officer. The day-to-day duties for the plan will be coordinated by Ima D. Trainer, who is
hereby designated the Equal Employment Opportunity/Affirmative Action Officer for XYZ

Company.

| have expressly advised Ima D. Trainer of his legal responsibiliies as Egual
Employment Opportunity/Affirmative Action Officer pursuant fo the Contract Compliance
Regulations Section 46a-68j-27(4).

This affirmative action plan has my total support. | expect each manager, supervisor
and employee of this Company to aid in the implementation of this program and be
accountable for complying with the objectives of this Affirmative Action Plan.

June 1, 2005 . N. Charge
Date Chief Executive Officer
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SECTION 2:
Information Provided to Employees/Work Force
Point of Statutory and/or Regulatory Reference: Conn. Gen. Stat. Section 4a-60{a)(3);
Contract Compliance Regulations Section 46a-68j-27(2)

The policy statement and a summary of the objectives of the plan shall be posted and
otherwise made known fo alf workers. The plan shall indicate what steps the confractor
undertook fo make information on the plan available fo its workforce [Sec. 46a-68)-

27(2)].

An employer, employment agency or labor organization is required fo post nofices
regarding statutory provisions, as the commission shall provide [C.G.S. Sec. 46a-
54(13)]

An employer with three or more employees is required fo post in a prominent
and accessible location a notice concerning the illegality of sexual harassment
and the remedies available fo victims of sexual harassment [C.G.S. § 46a- 54(15)]

1. Describe in your AAP the specific actions your company takes to communicate
its equal employment opporunity policies and affirmative action hiring

commitments to your workers.

2. Indicate in your AAP that your company is in compliance with posting
requirements prohibiting discrimination. Please include a copy of the poster(s).

3. Please indicate in your AAP whether the company is in compliance with the
Sexual Harassment posting requirement. Include a copy of the sexual
harassment poster your company has posted or will post and indicate the
locations where these posters are posted.

Further information, including the required Sexual Harassment Is lilegal policy poster,
regarding these provisions can be found at the CHRO website www,state cl.us/chro
under the heading “Our Regulations.”
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SECTION 3

Information Provided to the Pubiic
Point of Statutory and/or Regulatory Reference: Conn. Gen. Stat. Section 4a-60(a)(?),
(3), 4a-60a(a)(2): Contract Compliance Regulations Sections 46a-68j-23(9), 46a-68/-

27(3)

The contractor shall, in all advertisements and business with the public, indicate that it is

an affirmative action/equal opportunity employer. The plan shall include information on
what steps the contractor undertook fo advise the public concerning its affirmative

action requirements; [Sec. 46a-68j-27(3)]

This section of the AAP should describe the actions the Company takes to inform
prospective employees and subcontractors, employment recruitment resources,
vendors, and the public about the Company's commitment to equal employment
opportunity and affirmative action.

State confractors must include the following statement in all employment recruiting
notices:

"Affirmative Action/Equal Opportunity Employer”
Contractors should include a statement in the AAP indicating they are complying with

this requirement. To demonstrate compliance, include copies of advertisements,
correspondence, letterhead, or any other relevant materials used by the company.
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SECTION 4

Duties of Designated Equal Opportunity/Affirmative Action Officer
Point of Statutory and/or Regulatory Reference: Confract Compliance Regulations
Section 46a-68j-27(4}

The contractor shall designate affirmative action responsibilities to an affirmative action
officer. In addition fo his/her other duties, the affirmative action officer shall:

A. Develop, implement and monitor progress on the confracfor’s affirmative action
plan; .

B. Acquaint workers with their specific responsibilities under the plan;

C. Initiate -and maintain confact with unions, recruiting sources and organizations
serving members of protected groups concerning the achievement of affirmative
action requirements;

D. Conduct meetings and orientation sessions, as necessary, fo advise workers and
management of the goals of the plan. [Sec. 46a-68j-27(4)].

This section of the Affirmative Action Plan should identify who in the Company has the
day-to-day responsibility to implement the Company’'s Equai Opportunity/Affirmative
Action Program, and list the specific duties that this person will undertake regarding this
responsibility. The person assigned to be the Equal Employment Opportunity/Affirmative
Action Officer should have sufficient authority within the Company to carry out these
tasks and be formally appointed to the position by a written directive of the Company

Chief Executive Officer.
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SECTION S

Organizational Analysis

Point of Statutory and/or Regulatory Reference: Confract Compliance Regulations
Section 46a-68j-27(5)

The Contractor shall list each job fitle as it appears in collective bargaining agreements,

job specifications or payroll records, ranked from the lowest to the highest paid. Job
titles shall be listed by deparfment or other organizational unit. For lines of progression,
the plan shall indicate the order of jobs through which a worker may advance. Job fifles
without a line of progression shall be listed separately [Sec 46a-68j-27(5)].

in addition to the list of job fifles, ranked lowest to highest paid and grouped by

department or function, the confractor may submit an organizational chart illustrating
lines of progression and reporting relationships.

[INSERT ORGANIZATION CHART]

XYZ Company
I N. Charge
President/CEQ
Sally Smart
Assistant {0 President
I I 1
John Dos Jane Smith Ima Trainer
V.P Operations V.P. Administration Affimafive Action Officer
I ]
i I | 1
Tom Dun Sam Sharp Lee Peoples Norm Count
Project Manager Sales Manager H. R. Manager Finance Manager
I
F ' ' , - , Ann Fine
Ed Mann Jim Flint Mary Wright ima Trainer Assistant 1
Engineer Project Site Manager Sales Assistant Asst, HR. Manager
l 1
Sarah Siraight Mona Bagys Penny Wise
Praject Site Asst Mgr Sug Cue Bookkeeper Aocls Payable/Receivable
Assistant
1
Trade woskers Labarars Payroll Clark
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SECTION 6

Work Force Analysis
Point of Statutory and/or Regulatory Reference: Confract Compliance Requlations
Section 46a-68j-27(6)

For each job fitle identified in the organizational analysis, the plan shall report:
A) the total number of incumbents (employees);
B) the fotal number of male and female incumbents;
C) the fofal number of male and female incumbents in each of the
following groups:
i. whites;
ii. blacks;
iff. Hispanics;
iv. Others [Sec. 46a-68/-27(6)].

Contractors should use form Company Employment Statistics Report (on the next
page) to report this information. If additional pages are needed, duplicate the Company
Employment Statistics Report (CONTINUED) page.

NOTE: Use job fitles listed in Section 5 Organizational Analysis fo complete the
Occupation or Job Title Column (first column).

To calculate the % of Female column divide the number of females in each job title by
the total number of employees (add male and female) in that job title and muitiply by
100.

To calculate Subtotal Minority Males add the number of males listed under Black,
Hispanic, or Other Races for each job title.

To calculate % of Minority Males divide the subtotal minority males in a job title by the
total number of employees (add male and female) in that job title and mulitiply by 100,
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SECTIONY

Availability and Utilization Analysis
Point of Statutory and/or Regulatory Reference: Confract Compliance Regulations
Section 46a-68{-27(7); 46a-68j-27(8); 46a-68j-27(9)}

Availability Analysis: As a preparafory step fo defermining whether minorities and
females are fairly utilized in the work force, the confractor shall:
A) conduct an analysis which:
i. examines the job confent of each job fitle;
ji. identifies a relevant labor markef area for each job fitle;
iii. malches each job title to the most similar job fitle in the data
source consulted; [Sec. 46a-68j-27(7)]
B) calculate the availability of the groups identified in the preceding
Section 6 Work Force Analysis from:
f. employment figures in the relevant labor markef area;
if. unemployment figures in the relevant labor market area;
jif. the availability of promotable and transferable persons in the
contractor's work force;
iv. the availability of persons having requisite skills in an area in
which the coniractor can reasonably recruit, [Sec. 46a-68j-

27(7)].

Utilization Analysis: To determine whether minorities and females are fully and fairly
ufilized, the plan shall compare the representation of these groups in the work force,

taken from Sec. 46a-688j-27(6), with the availability of such persons for employment,

calculated in Sec. 46a-68j-27(7). To determine the expected number of minorities and
females, the contractor shall multiply the fofal number of workers in a job fifle by the

representation of each group listed in Sec. 46a-68j-27(6)(C), with the availability of each
group expressed as a decimal. Comparison of the resulfing figure to the figures
obtained from Sec. 46a-68j-27(6) will yield a conclusion that a group in the work force is
over utifized, under utilized or at parify when compared to the availability of minorities
and females for employment. The plan shall sef forth the results of all computations and
conclusions on the ufilization of minorities and females in the work force [Sec.46a-68j-
27 (8)].

Goals and Timetables: For each instance of under ulilization in the work force, the
contractor shall set goals to increase the representation of minorities and females
among its workers. Goals shall not be rigid quotas which must be met at any cost, buft
shalf be significant, measurable and attainable objectives with timetables for completion.
In establishing the length of timetables, the confractor shall consider the anficipated
expansion, contraction and furnover of the work force and the results which may
reasonably be expected from putting forth every good faith effort fo make the affirmative
action plan an effective instrument for achieving equal employment opportunity [Sec.
46a-68j-27(9)]
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SECTION7
Availability and Utilization Analysis {(Continued)

To Complete Part A: For most jobs, Contractors can consider the local job market as
appropriate. To simplify this identification refer to the map of Connecticut Mefropolitan
Statistical Areas (on page 14) to identify the Metropolitan Statistical Area (MSA or
PMSA) in which the project is located. If the project is located in an area not included in
a PMSA or MSA, the Contractor should select Balance of State for the local job market.

Record this information on Availabhility Worksheet on page 18.

To Complete Part B: Contractors should provide the following information on the
Availability Worksheet on page 18.

1. List all job titles (from Section 6) that will work at the Project worksite.

2. Determine how many employees in each job title will work at the Project worksite.

3. Using the “Definition of Job Categories” (on pages 16-17) decide into which
category each job title can be grouped. (Not all Job Categories will be used for

every project worksite).
4. Add the number of employees in each category.

Job Title - # of Employees Job Category

To complete this section, the Contractor should use the Worksheet on the page 18.
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SECTION7

Availability Analysis and Utilization (Continued)

To Complete Utilization Analysis: {Contractors with less than 25 employees are not
required to complete this section). By comparing the percentages from column 3 with
percentages in column 6 and percentages from column 5 with percentages in column 7
for each job category, the Contractor can determine if the workforce is at parity or if
there is underutilization (the company's percentages are lower than the area
percentages) or over-utilization (the company’s percentages are higher than the area
percentages).

Contractor should discuss the differences between the company percentages and the
Connecticut area percentages, explaining any significant differences.

Goals and Timetables: For Job Categories in which there is a significant difference,

Contractors should discuss actions that the company may take {o move toward greater
parify within their workforce. For example, the Contractor may discuss a strategy that
involves hiring employees from underutilized groups if or when there are hiring

opportunities on this project.
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DESCRIPTION OF JOB CATEGORIES

MANAGEMENT: Managers plan, organize, direct, and control the major functions of an
organization through subordinates who are at the managerial or supervisory level. They
make policy decisions and set objectives for the company or departments. They are not
usually directly involved in production or providing services. Examples include top
executives, public relations managers, managers of operations specialties (such as
financial, human resources, or purchasing managers), and construction and engineering
managers.

BUSINESS AND FINANCIAL OPERATIONS: These occupations include managers
and professionals who work with the financial aspects of the business. These
occupations include accountants and auditors, purchasing agents, cost estimators,
management analysts, labor relations specialists, and budget, credit, and financial

analysts.

COMPUTER SPECIALISTS: Professionals responsible for the computer operations
within a company are grouped in this category. Examples of job titles in this category
include computer programmers, software engineers, database administrators, computer
scientists, systems analysts, and computer support specialists

ARCHITECTURE AND ENGINEERING: Occupations related to architecture, surveying,
engineering, and drafting are included in this category. Some of the job titles in this
category include electrical and electronic engineers, surveyors, architects, drafters,
mechanical engineers, materials engineers, mapping technicians, and civil engineers,

BUILDING AND GROUNDS CLEANING AND MAINTENANCE: This category includes
occupations involving landscaping, housekeeping, and janitorial services. Job titles
found in this category include supervisors of landscaping or housekeeping, janitors,
maids, grounds maintenance workers, and pest control workers.

OFFICE AND ADMINISTRATIVE SUPPORT: All clericaktype work is included in this
category. These jobs involve the preparing, transcribing, and preserving of writien
communications and records; collecting accounts, gathering and distributing
information; operating office machines and electronic data processing equipment; and
distributing mail. Job fitles listed in this category include telephone operators, payroll
clerks, bill and account collectors, customer service representatives, files clerks,
dispatchers, shipping clerks, secretaries and administrative assistants, computer
operators, mail clerks, and stock clerks.

CONSTRUCTION AND EXTRACTION: This category includes construction trades and
related occupations. Job tities found in this category include boilermakers, masons (all
types), carpenters, construction laborers, electricians, plumbers (and related trades),
roofers, sheet metal workers, elevator installers, hazardous materials removal workers,
paperhangers, and painters. Paving, surfacing, and tamping equipment operafors;
drywall and ceiling tile installers; and carpet, fioor and tile installers and finishers are
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also included in this category. First line supervisors, foremen, and helpers in these
trades are also grouped in this category.

INSTALLATION, MAINTENANCE AND REPAIR: Occupations involving the
installation, maintenance, and repair of equipment are included in this group. Examples
of job iitles found here are heating, ac, and refrigeration mechanics and installers;
telecommunication line installers and repairers; heavy vehicle and mobile equipment
.service technicians and mechanics; small engine mechanics,; security and fire alarm
systems installers; electric/electronic repair, industrial, utility and transportation
equipment; millwrights; riggers; and manufactured building and mobile home installers.
First line supervisors, foremen, and helpers for these jobs are also included in the
category.

MATERIAL MOVING WORKERS: The job titles included in this group are crane and
tower operators; dredge, excavating, and lading machine operators; hoist and winch
operators; industrial truck and tractor operators; cleaners of vehicles and equipment;
faborers and freight, stock, and material movers, hand; machine feeders and ofibearers;

packers and packagers, hand; pumping station operators; refuse and recyciable
maferial colleclors; and miscellaneous material moving workers.
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AVAILABILITY WORKSHEET

PROJECT #

PART A: Circle the project location identified in Part A:

Bridgeport PMSA New London/Norwich CT-RI MSA
Danbury PMSA Stamford/Norwalk PMSA

New Haven/Meriden PMSA Waterbury PMSA

Hartford MSA Balance of State of Connecticut

PART B: Record the information for this section on the following chart. You may need to
refer to Section 6. You will need to refer to the “Connecticut Occupational Statistics 2000"

charts following this worksheet (pages 19-20).

PROJECT STATISTICS CT SITE STATISTICS
(employees on site) {Insert PMSA/MSA
JOB CATEGORIES | TOTAL | TOTAL % | TOTAL | % | % %
| EMPL MNRTY MM { FEM F | MINORITY FEMALE*
MALE MALE*
Column Number 1 2 3 4 5 6 7

TOTAL EMPL = TOTAL EMPLOYEES ON SITE IN THE CATEGORY

TOTAL MNRTY MALE = TOTAL MINORITY MALES IN THE CATEGORY ON SITE
%MM = PERCENT OF MINCORITY MALES IN CATEGORY ON SITE

TOTAL FEM = TOTAL FEMALES IN CATEGORY ON SITE

% F = PERCENT OF FEMALES IN CATEGORY ON SITE

* % MINORITY MALE AND % FEMALE = Statistics from “Connecticut Occupational
Statistics 2000” charts (pages 19-20) for the location of the Project.
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Section 8
Project Description, Timeline, and Trades Involved
This section of the Affirmative Action Plan should list the trade categories that will be
needed to perform the work of this specific project (include those to be employed by
your Company and all subcontractors).
1. Briefly describe the work involved in this project.
2. Estimate when the work will be completed.

3. List all frade categories to be employed on the project (inciuding
subcontractor trades):
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SECTION®

Employment Analysis

Point of Statutory and/or Regulatory Reference: Confract Compliance Requlations
Section 46a-68j-28(1), 46a-68j-28 (4), Conn. Gen. Staf. Section 46a-54(15)

Employment Analysis: The confractor shall undertake a comprehensive review of the
employment process fo identify policies and practices that -build in or perpetuate barriers
fo equal employment opportunity. Where applicable, the following factors shall be
addressed:

Jjob qualifications; fraining and apprenficeship
Job specifications; programs;
recruitment practices; subconfiracting pracfices;
personnel policies; layoff and termination policies

job structuring;

The plan shall report what activities were undertaken to identify barriers fo equal
employment opportunity [Sec. 46a-68j-28(1)].

Program Goals and Timetfables: Where the employment analysis has identified
barriers fo equal employment opportunily, the contracfor shall design specific
corrective measures in the form of program goals to eliminate the barriers. Goals
shall be accompanijed by fimefables designed fo achieve compliance with
affirmative action objectives within the shortest reasonable limifs possible. The
plan shall describe all acfions taken fo identify problems areas and realize
program goals [Sec. 46a-68j-28(4)].

Sexual Harassment: An employer having fifty (60) or more employees must also
provide two hours of sexual harassment prevention training and education to all
supervisory employees in the state of Connecficut within six months of their

assumption of a supervisory position. [Sec. 46a-54(15)]

Part A: After a comprehensive review of the employment process, the
Contractor should identify examples for each of the practices listed below and
indicate if any barriers to equal employment opportunity currently exist.

1. Job Qualifications — what skills, characteristics, experience, certification,
- or education do you reguire your job applicants to have?

2. Job Specifications — what are the particular requirements for the jobs in
your company? For example, some jobs may require special cettification

or licensing, others require the ability to lift and bend, and other jobs may
be entry level where training will be provided.

3. Recruitment Practices — how do you recruit new employees?
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a. Where do you adveriise job openings? Provide a list of sources
including newspapers, unions, organizations that help minorities
and women find employment, professional recruiters, other media,
and the Connecticut Job Service. (All Contractors working on state
projects must list with the Connecticut Job Service).

b. All recruiting notices must state “Affirmative Action/Equal
Opportunity Employer.” Confirm that your company is in compliance
and provide copies of advertisements.

4. Personnel Policies ~ any policies related to human resources including
compensation, benefits, work environment efc. '

5. Job Sfructuring — does the company have jobs that require the tasks be
performed in a specific way? For example, a material handler must grasp
material by the right hand and arm, balance it on the right shoulder, and
use the left hand/arm to balance the material.

6. Training and Apprenticeship Programs — does your company offer on-the-
job training or participate in apprenticeship and other training programs -
with unions, technical schools, or other work force training programs?

a. Companies with 50 employees or more must provide 2 hours of
sexual harassment training - To document compliance to the
fraining provision, please provide specific information as fo date,
place, agenda, qualification of presenters and names of attendees
for any training provided. If training is required, please ideniify a
date within six months when training will be completed. Further
information, including the required Sexual Harassment Is Hlegal
policy poster, regarding these provisions can be found at the CHRO
website www state.ct.us/chro under the heading “Our Regulations.”

7. Subconfracting Practices —~ Does the company have a policy for
subcontracting with S/M/W/DisBEs. Please include a copy of the

subcontracting policy.

8. Layoff or Termination Policies — what criteria are used by your company fo
determine layoff and termination of employees? For example, does your
company use the “last in, first out” approach fo layoffs?

Part B: If barriers fo protected classes are found in any of the preceding policies
and practices, the Confractor should indicate:
1. How the barrier will be eliminated

2. The estimated time needed to eliminate the barrier and'establish a
new policy or practice.
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SECTION 10

SPECIAL PROVISION-APPRENTICESHIP TRAINING PROGRAM
Point of Statutory andfor Regulatory Reference;_Equal Employment Opportunity
in Apprenticeship Training Regulations Section 46a-68-5

FOR STATE CONTRACTS VALUED IN EXCESS OF $10.0 MILLION
AND A PROJECTED DURATION
OF EIGHTEEN (18) MONTHS OR MORE

A Contractor to be awarded a state confract valued in excess of $10.0 million and
with projected duration of eighteen (18) months or more must report in the AAP:

1. Whether the Company has, or is a signatory to, a collective bargaining
agreement that sponsors a state registered apprenticeship program; and,

2. What “good faith effort” the Company will make fo include registered
apprentices in its direct workforce and/or in the workforce of propct
subcontractors during the course of the project.
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SECTION 11
Subcontractor Availability Analysis

Point of Statutory and/or Regulatory Reference: Confract Compliance
Regulations Section 46a-68/-28(2)

When a coniracfor infends fo subcontract all or part of the work fo be performed
under a stafe confract to one or more subcontractors, the contractor shall consuit
the listing of minority business enferprises maintained by the department of
Administrative Services, the practical experience of other contracfors, contacts
developed by the coniractor itself, frade publications and simifar sources to
develop a base from which the contractor might reasonably be expected fo draw
minority business enterprises. The plan shall indicate what sources were
consulted and whether the enterprise was ready and able o perform the required
work or supply necessary materials [Sec. 46a-68j-28(2)].

Part A: List all the sources used by the company to find S/M/W/DisBE
subcontractors for this project.

Part B: List the SIM/W/DisBE subcontractors who were solicited to bid on this
coniract.

Part C: Indicate which S/IM/W/DisBE subcontractors were ready and able to

perform the work required or supply the necessary materials. Please list
subcontractors that were invited to bid but declined to do so because they were

unable to perform the work or supply the materials.
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SECTION 12
Minority Business Enterprise Goais and Timetables,

Based upon the availability of minority business enterprises calculated in Sec
46a-68/-28(2), the contractor shall set goals for awarding all or a reasonable
portion of the contract fo qualified minorify business enterprises. The Plan shall
detail what steps it fook to make such opportunities available (Sec. 46a-68j-

28(3).

Provide a list of subconiraciors you will use on this project. ldentify if they are
SBE, MBE, WBE, or DisBE and when their DAS Ceitification will expire. If they
are not DAS certified, indicate when they will apply for DAS Cetification. Provide
the dollar amount of each SAMMYJ/DBE contract on this project. Total the
M/W/DBE contracis and calculaie what percentage of the fotal project is
subcontracted to these minority enterprises. Total the SBE contracts with the
M/W/DBE confracts and calculate what percentage of the total project is
subcontracted to small business enterprises.

To use Subcontractors for the Set-Aside Requirement:

Contractors must get a copy of the DAS Certificate from each subcontractor
claiming SBE/M/MW/DisBE status to ensure the certification is current. Copies of
the certificates must be included in this section of the Affirmative Action Plan for
all subcontractors listed as SBE/M/W/DisBE.

Without verification of a subcontractor’s status as SBE or M/W/DisBE, the
value of the contract cannot be included in the calculation for meeting the
Set-Aside Requirement.

Please use form CHRO Attachment {li to report this information found on the next
page.
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SECTION 13

Minority Business Enterprise Assistance
and Innovative Programs
Point of Statutory and/or Regulatory Reference: Confract Compliance
Regulations Sections 46a-68j-21(17), 46a-68j-21(22), 46a-68j-28(5)

Consistent with Sec. 46a-68j-21(17) and Sec 46a-68j-21(22), the confracfor shall
develop programs fo assist minority business enterprises in enfering the
economic mainsfream. The plan shall detail what programs the contractor has
created to accomplish this endeavor [Sec. 46a-68j-28(5)]

Contractors can discuss any actions taken fo help small and minority owned
businesses. This can be a formal program or it can be an informal policy such as
helping SBEMMBE/WBE/DisBEs complete paperwork related to state contracts or
cerification from DAS. Other possibilities include co-signing for rental of
equipment for the project or allowing small contractors to order supplies with your

discount rale.
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SECTION 14

Project Reporting and Monitoring Procedures
Point of Statutory and/or Reguiatory Reference: Confract Compliance
Regulations Secfion 46a-68j-23(6), 46a-68j-23(8), Conn. Gen. Statl. Section 4a-
60(a)(5), 46a-68e

Each confractor shall file, and shall cause each of his subcontractors fo file, with
the commission such compliance reports al such fimes as the commission may
direct. Compliance reports shall contain such informalion as fo the practices,
policies, programs, and employment policies, employment programs, and
employment sfatistics of the contractor and each subconfractor and be in such
form as the commission may prescribe (C.G.S. Sec. 46a-68e).

During the time of actual construction work on this project, the Company will
prepare and submit the following information to report on the progress of its
implementation of the Affirmative Action Plan for this work:

Workforce Goals:

The Company will submit a monthiy report fo the Contract Awarding Agency and
to the Commission on Human Rights and Opportunities on behalf of itself and all
subcontractors who perform work on the project during the given month fo report
the work hour participation of minority and female workers in each frade category
on the project. The report will be submitted on CHRO form 257 and 257a by the

15th day following the end of each month.

Small Contractor Set Aside Goals:

On state contracts which include small contractor set aside goals, pursuant to
CONN.GEN.STAT. Section 4a-60g, the Company will submit to the Contract
Awarding Agency and to the Commission on Human Rights and Opportunities a
quarterly small contractor and minority business enterprise payment status
report. The report will be submitted on CHRO form 258 within 15 days of the end

of each calendar quarter.

Contractors should state their infention to file monthly and quarterly reporis as
required.

Contractors should use CHRO 257, CHRO 257a, and CHRO 258 (found on
pages 31 to 34).
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Design/Build Projects:

When projects are design/build {or similar as in muiti-phase contracts) where
subcontractors are solicited for bids at different stages of the project, Contractors
must file Attachment Ill (page 27) by week, month, or quarter (as determined by
CHRO) iisting all S/M/W/DisBEs subconiractors with whom confracts have been
- signed during that period. These reporis must be filed until the Confractor has
provided evidence that the setaside requirements for the project have been met.
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QUARTERLY SMALL CONTRACTOR AND
MINORITY BUSINESS ENTERPRISE

PAYMENT STATUS REPORT
Quarter Ending
)] General Contractor Name
2) State Contract Number
3 State Contract Award Agency
4) Project Name 5) Estimated Completion Date
6) Project Value 7) Percent Completed to Date
(Include all change orders)

8) Listing of all small contractors and minority business enterprise contractors on the
project to comply with contractual small business set aside provisions:
Company Name Total Contract Amount Total Monies

(Include all Paid to Date

change orders)

Signature of Company Official Date of Report

Copy: 1) Contract Awarding Agency

2) Commission on Human Rights & Opportunities:
21 Grand Street, Hartford, CT 06106

Form CHRO 258
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SECTION 15

Concluding Statement
Point of Statutory andfor Regulatory Reference: Confract Compliance
Regqulations Section 46a-68j-27(10)

Affirmative action plans shall contain a concluding provision signed and dated by

the contractor stating that the contractor:
A) has read the plan and that the contents of the plan are true and correct

to the best of his or her knowledge and belief;
B) pledges his or her best good faith efforts to achieve the objectives of
the plan within established timetables. '

The Concluding Statement must be signed and dated by the CEO/President
of the Company.

The following is an example of an acceptable concluding statement:
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SAMPLE

CONCLUDING STATEMENT

| have read and pledge my full support to all sections of this Affirmative Action
he Plan, and the commitments therein, are true and correct to the best of
objgctives of the

at X
nd

ative
| 54

June 1, 2005 I.N. Charge
Date CEO

June 1, 2005 Ima D. Trainer
Date AA/EEQ Officer
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